

	EVALUATION RESEARCH PROPOSAL
APPLICATION INSTRUCTIONS 

This application may only be used if you have submitted a Letter of Intent and have been invited to submit an evaluation research proposal. Find more details and instructions at https://foodpolicyresearch.org/opportunities/. 

GENERAL: 
· The Template (below) provides guidance for preparing the EVALUATION RESEARCH APPLICATION.
· Blue, bracketed text specifies which sections applicants are required to complete. Change this text color to black once you’ve populated it.
· Bolded Sections (e.g., Background & Significance, Research Project Objectives) must be present and populated in the final submission. If a section does not apply, enter “Not Applicable” and provide a rationale.
· Formatting:
· Section Headings should remain in bold, black type.
· Text font should be Calibri, black, non-bolded, and 11-point. 
· Line spacing should be set to 1.0. 
· All margins (i.e., top, bottom, right, and left) should be set to “normal” with 1-inch page margins, with the exception of the Workplan, which may use narrowed margins to appropriately fit study plan.
· Use the AMA Manual of Style (https://www.amamanualofstyle.com/) for both a) in-text citations and b) the Reference section.
· Prior to submission, DELETE ALL blue, bracketed text.
NARRATIVE PROPOSAL (remains in CAPs with bold, black type) – not to exceed 8 pages:
· References, Work Plans, Budget Narratives, and Appendices are NOT included in the page count.
· Do not include more than 20 references.
BUDGET & BUDGET NARRATIVE (remains in CAPS with bold, black type):
· Use the Food Policy Research Program Excel Budget Template available in the InfoReady Application portal to prepare your budget.
· Prepare a budget justification using the template on the last page of this application document. Categories and sub-categories are provided as examples. 
· Remove subcategories in the justification that do not apply; justification for removal is not required. 
· Include information on a) how each line item was determined and b) how funding will be spent. Use best judgment for projecting expenses.
· [bookmark: _Hlk82603623]List Personnel funds using Full Time Equivalents (FTE) for each project role (e.g., Data Analyst), even if the specific individual (e.g., Jane Doe) has yet to be determined (TBD). Consultants and contracted individuals should be listed under Purchased Services not Personnel. 
· Costs related to proposed data sources (e.g., surveys, scanner data) should be listed under Other Direct Costs; provide total costs for each data source. 
· Travel funds (for at least one individual) must be set aside to attend the Annual Healthy Eating & Food Policy Research Meeting in Chicago, IL for each year of requested funding. 
· Indirect costs are non-adjustable and must be capped at 15% of direct costs.
APPENDICES - not to exceed 3 pages:
· If the proposed study is supplemental to a different or ongoing study, or is under review elsewhere, applicant must provide an Appendix. Include a description of the different or ongoing study, rationale for how the proposed study will build onto that work, and the existing funding source. 
SUBMISSION 
· All narrative components must be combined as a single PDF. Attach your budget as a separate Excel file. 
· Submit your application through UIC’s InfoReady System by following the instructions you received in your emailed invitation to apply.


[TEMPLATE specifications are detailed in bracketed blue text; upon completion, delete this text]

PROPOSED EVALUATION PLAN
Identifying & Contact Information
Study Title: [Study Title]
Applicant Name: [Principal Investigator Leading Evaluation — Use Legal Name]
Applicant Professional Title: [Current Title/Role of Investigator Leading Evaluation]
Applicant Affiliation or Organization: [Include All Applicable — Center, Division/Department, University, Agency, Organization, etc.]
Applicant Contact Information: [Include both Email Address and Telephone Number with Area Code]

NARRATIVE PROPOSAL
Background & Significance of Food Policy & Study Innovation
[Describe the impacted food policy area(s) the proposed evaluation will address. Define the population exposed to, or impacted by, the policy. Detail changes in outcomes anticipated following policy implementation. Highlight any policy components that may have broader population reach, be replicated, and/or be scaled by other jurisdictions. Include a brief description of the importance of this research; noting any significant contributions that anticipated research findings may offer to practitioners, policy makers, and researchers. 

Describe how the proposed policy evaluation is relevant and timely for strengthening existing and developing future evidence-based food policies and programs. If applicable, describe how the policy is, or may be, implemented equitably across populations. Note specific benefits that may be observed for lower-income and minority populations at highest risk for obesity and diet-related chronic diseases.]

[When citing background literature for support, please use the AMA Manual of Style for in-text citations.]

Research Question(s) & Evaluation Objectives
[Define the research question(s), objective(s), and hypotheses.]

Research Design & Methods
[Describe the evaluation research plan, inclusive of key components used to achieve research objectives.]
· Theoretical framework(s) or conceptual model(s);
· Study design (e.g., natural experiment, randomized controlled trial);
· Intervention and (if applicable) comparison population (e.g., individuals, institutions, communities); sampling frame; and key population characteristics (e.g., race and ethnicity, income/education/socio-economic level, rural/urban location, etc.). 
· Methodology rationale for research design for investigating your research question, including causal pathways; research aims and activities; outcomes (primary and secondary); evaluation tools/instruments/key measures; and proposed data sources. 
· Analytical framework: 
· Statistical techniques and analytical models— identify the statistical power necessary to detect proposed effects, where appropriate; 
· Additional analyses that may assess differential impacts on sub-populations (e.g., minority, low-income, students aged 5-12 years); and,
· [bookmark: _Hlk72904725]Analyses that examine potential impacts on health equity.
Limitations & Challenges
[Discuss the potential limitations and challenges the proposed study may encounter, along with the approach planned to address these challenges. Specify any conflicts of interest related to this partnership, funding, or study activities.] 

Additional Funding (if applicable)
[Identify additional funding sources and the extent to which in-kind or formal co-funding will be acquired. If this proposal is supplemental to an existing grant or under review elsewhere, provide the study’s description and funding information as an Appendix of the proposal. If possible, obtaining co-funding is encouraged.] 

Human Subjects Approval (if applicable)
[If Human Subjects approval is required by your Institutional Review Board, describe the process and timeline for obtaining approval. List key documents required for IRB (e.g., child/parental consent). If not applicable, please indicate.]

Deliverables & Dissemination Plan
[Outline study deliverables, which may include manuscripts/journal articles, reports, research briefs, tools, etc. Other modes of dissemination (e.g., webinars, conference presentations), which may be useful or relevant to policymakers, advocacy groups, or other stakeholders may also be listed].

Study Team
[Document study-relevant research qualifications, experience, and time commitment for all applicable investigator(s), key study staff, and consultants. Explain the role each team member will have and activities that individual will be responsible for overseeing and/or carrying out during the proposed study. If relevant and applicable, briefly describe existing or previous professional experiences and/or collaborations between study researchers and organizations, communities, and other stakeholders involved in the proposed study. (Note: Dependent on the UIC Food Policy Research Program’s expertise and available resources, the team may be able to offer more active assistance with the proposed study. Collaboration requests must be explicitly stated and expected contributions must be detailed in this section.) Include the affiliation for any team members external to your organization.]

References (This section does not apply toward page count. Do not exceed 20 references.)
[Limit references to relevant literature providing pertinent background/foundational information for the proposed research. Follow the AMA Manual of Style for all listed references. All in-text citations should appear in the reference section in the order in which they appear in the body of the text.]

Work Plan (This section does not apply to page count.) 
[Please complete the work plan below, creating a timeline that highlights major activities/tasks for the proposed study (ssssse.g., study design steps, significant data collection points, analysis work, and communications/dissemination steps). The template below includes examples that should be deleted once the proposed study activities have been included. If you prefer, you may use a table or chart that more adequately suits the proposed study.] 


	[Study Title] 
Workplan by Quarter & Task
Year [insert specific #] of the Study: [insert start date-end date]
[Provide additional years as needed.]

	
	Quarter 1 ([insert dates])
	Quarter 2 ([insert dates])
	Quarter 3 ([insert dates])
	Quarter 4 ([insert dates])

	
	Month 1
	Month 2
	Month 3
	Month 4
	Month 5
	Month 6
	Month 7
	Month 8
	Month 9
	Month 10
	Month 11
	Month 12

	Obtain IRB Approval 
	
	
	
	
	
	
	
	
	
	
	
	

	Example Task 1: Literature Synthesis
	
	
	
	
	
	
	
	
	
	
	
	

	Example Task 2: Tool Development
	
	
	
	
	
	
	
	
	
	
	
	

	Example Task 3: Data Collection
	
	
	
	
	
	
	
	
	
	
	
	

	Example Task 4: Analysis
	
	
	
	
	
	
	
	
	
	
	
	

	Example Task 5: Product 
	
	
	
	
	
	
	
	
	
	
	
	

	Example Task 6: Communication & Dissemination
	
	
	
	
	
	
	
	
	
	
	
	

	Etc.
	
	
	
	
	
	
	
	
	
	
	
	

	Etc.
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EXCEL BUDGET AND BUDGET JUSTIFICATION  [This section does not apply to page count].
[Complete the budget justification below. The following template may be used as guidance. Use the Food Policy Research Program Excel Budget Template available in the InfoReady Application Portal to complete your budget. The categories listed below (e.g., Other Direct Costs) are required in both the budget and budget justification, however, sub-categories may be removed or added as applicable.]

	Categories
	Narrative

	Study Personnel* 

	Principal Investigator
	

	Co-Investigator(s)
	

	Study Staff
	

	Administrative Staff
	

	Other Staff
	

	Fringe Benefits
	

	Other Direct Costs

	Data Sources (surveys, polls, scanner data, field audits, etc.)
	[include total amount as well as break down by each wave/delivery of the data, if applicable]

	Travel/Meetings 
	

	Publications/Communications 
	

	Printing and Supplies
	

	Equipment
	

	I Other
	

	Purchased Services

	Consultants
	

	Contracts **
	

	Indirect Costs (note: Indirect Costs are capped at 15%)

	Indirect Costs
	

	In-kind Support

	
	


*Base annual salary and full-time equivalent (FTE) information must be included for each individual/role for which funds are being requested. This information must be included in the actual Budget. 
**If contracts are included in the proposed budget, a Contract Budget and Fact Chart MUST be included for each contract. Enter “TBD” if not yet known. If there are no contracts, delete these instructions and chart shown below.

Contract Budget and Fact Chart
	Contractor Name
	

	Contract Start Date
	

	Contract End Date
	

	Scope of Work
	

	Deliverables
	

	Total Cost
	

	Cost Justification
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