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LETTER OF INTENT INSTRUCTIONS AND TEMPLATE
Formative Research and Evaluation Proposals
	LETTER OF INTENT INSTRUCTIONS
When preparing your Letter of Intent (LOI), please carefully review the funding opportunity requirements on https://foodpolicyresearch.org/opportunities/.

The Template below provides guidance for preparing the LOI to submit a FORMATIVE or EVALUATION RESEARCH application. 
· Delete blue bracketed text after filling in the appropriate information. Blue, bracketed text specifies which sections must be completed. 
· Bolded Sections (e.g., Background & Significance; Research Project Aims and Objectives)
must be present and populated in the final LOI. If a section does not apply, enter “Not Applicable,” and provide a brief rationale.
Formatting:
· Section Headings should remain in bold, black type.
· The narrative section of the LOI should not exceed 500 words for formative research and 700 words for evaluation studies.
· Citations/references are not required; inclusions must remain within word count.
Submission:
1. Prior to submission, delete the instructions and the guidelines below in blue.
2. Save LOIs as one of the following:
a. [PI last name]_Formative_[policy area]_LOI or
b. [PI last name]_Evaluation_[policy area]_LOI
3. Submit LOIs electronically to the Food Policy Research Program at FPR-Funding@uic.edu with the appropriate subject line:
a. “Letter of Intent for Formative Research Funding” OR
b. “Letter of Intent for Evaluation Research Funding” 
Application proposals require confirmation of the following statements. Please only proceed with this LOI if you are able to confirm “YES” to both of the following statements:
1. The principal investigator, co-investigators and other key research personnel have NOT received any funding within the last 5 years, from any company that manufactures, distributes, markets, or sells tobacco products, or that provides legal representation, public relations or lobbying services, or marketing assistance to any member of the tobacco industry. 
☐ Yes, I confirm this statement
☐ No, I do not confirm this statement (Please note, this option indicates you are NOT ELIGIBLE to apply for funding)
1. The principal investigator, co-investigators and other key research personnel have NOT received any funding within the last 3 years from any manufacturer or wholesaler of ultra-processed foods, sweetened beverages, or from any entity that represents the interests of these industries. 
☐ Yes, I confirm this statement
☐ No, I do not confirm this statement (Please note, this option indicates you are NOT ELIGIBLE to apply for funding)



Letter of Intent (LOI) TEMPLATE AND INSTRUCTIONS

Project Title: [Project Title]
Applicant Name and Title: [Principal Investigator Leading Research Project — Use Legal Name; Current Title/Role of Investigator Leading Research Project]
Applicant Affiliation or Organization: [Include All Applicable — Center, Division/ Department, University, Agency, Organization, etc.]
Applicant Contact Information: [Include both Email Address and Telephone Number with Area Code]
Project Type: Select a project type
Policy Priority Area:  Select a priority area *If other is selected, please describe.
Proposed Project Timeline: [mm/dd/yr to mm/dd/yr]
Requested Budget: 
Project funding from other sources (if applicable):

NARRATIVE PROPOSAL
The proposal should include the following sections and should not exceed 500 words for formative research or 700 words for the evaluation research studies.
Background, Significance, and Study Innovation
Describe the proposed study’s potential to inform food policy, inclusive of the importance of this research, and any novel aspects of the study or approach.
Research Project Aims and Objectives
Describe the objectives and research aims for this study.
Research Design & Methods
Summarize the proposed research design, data/sample and analytic plan.
[bookmark: _Hlk72904725]Limitations & Challenges
Describe any significant limitations or challenges to the proposed approach, and strategies to overcome them.
Description and qualifications of study team
Describe the study team, their affiliations, and their capacity to undertake the proposed work.
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